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Dear students, 

Welcome to the Audencia Business School Online Application Platform! This document explains how to create your personal account and how to apply for one 

of the Audencia Programmes (exchange, short programmes,…).  If you encounter any problems or have any questions please do not hesitate to contact us.  

We are already looking forward to welcoming you to Audencia!  

Your International Relations Office Team 

 

 

 

https://apply.exchangestudents.audencia.com/index.cfm?FuseAction=Abroad.Home
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Step 1: Go to the Audencia Business School Online Application Platform. 

Step 2: Click on “Incoming Students”. 

Step 3: Click on either “Exchange Students Application” for exchange programmes (continue with Step 4), “Incoming Degree-Seeking Students” for degree 

programmes (go to Step 5 directly) or “Short Term Programmes” (go to Step 5 directly). 

 

  

2 
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https://apply.exchangestudents.audencia.com/index.cfm?FuseAction=Abroad.Home
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Step 4: Click on the Term/Semester for which you would like to apply. 
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Step 5: Please select the programme for which you would like to apply.  

For students from partner universities: Please make sure to choose the programme for which you have been nominated by your home university! 
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Step 6: You will get to the programme’s information brochure. Click on “Apply now” to apply for the programme. 

 

6 
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Step 7: Click on “I do not have login credentials to this site” and “submit” to create an account. 
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Step 8: You will now create your user account. Therefore please fill in your personal information as in the example below. Please indicate your name and first 

name as mentioned in your passport. 

If you are a student from one of Audencia’s partner institutions, please choose your home university as Partner Institution (see ); if you are not from one of 

Audencia’s partner universities (free mover), please choose “Other”. 

 

 

john.smith@example.com 

SMITH 
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Step 9: You will now receive an email like the one below in your inbox with a link to activate your account and set up your own password within 24 hours. Click 

on the link indicated in the email. 

 

 

 

 

User ID: john.smith@example.com 

Temp Password: bOok304mAacro 
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Step 10: Now choose “I have login credentials to this site that I received by email” and submit. 
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Step 11: Log in with the temporary login credential that you received by mail. 

 

 

john.smith@example.com 
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Step 12: Choose your Password Reset Security Questions and answers, then click on “Update”. Please note that you need to fill in all three questions. 
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Step 13: Change your temporary password by choosing your personal one. 
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Step 14: Select the term and year for which you are applying and click “Update”. 
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Step 15: You will now arrive on your application. Please fill in all of the Questionnaires, sign the Signature Documents and read and follow the instructions given 

in the Learning Contents. Once you have done so, the respective document will be indicated as received (see ).  

 

 

  

 
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Step 16: When you log into your account afterwards you will arrive on your personal welcome page. Please fill in the required details (emergency contact, 

address,…) in the applicant profile (see 1  below). To continue filling in your application (see Step 15), please click on the name of the programme for which 

you are applying (see 2  below).  

 

john.smith@example.com 

1  

2  
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Step 17: Once you have completed all of the steps properly and finished your application (all Signature Documents/Learning Contents/Questionnaires indicated 

as received ), you will receive an automatic email to inform you that your status is now “accepted” which means everything is ok. Well done! 

Please note, that after having been accepted you might have access to new Signature Documents/Learning Contents/Questionnaires in your application. Please 

log into your application to check and fill in all of the required information in due time.  

 

 


